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N Chuwong I
NHUNG QUY DPINH CHUNG

Piéu 1. P6i twong va pham vi diéu chinh

Quy ché nay quy dinh viéc quan 1y hoat déng dao tao, bdi dudng cong chiic,
vién chirc, nguoi lao dong hop dong khong xac dinh thoi han (sau diy goi chung 1a
cong chuce, vién chiuc va viét tat 1a CCVC) thuoc Truong Pai hoc Dugc Ha No1
(sau day viét tat 1a Truong).

Piéu 2. Cac hinh thirc dao tao, boi dudng

1. Pao tao: 1a qua trinh truyén thu, tiép nhan c6 hé théng nhirng tri thirc, ky
nang theo quy dinh ctia ting cap hoc, bac hoc, gan vai viée cap van bang qubc gia
theo quy dinh cta Luat Gido duc, Luat Gido duc dai hoc va cac loai van béng
tuong (mg do nu6e ngoai cap.

2. Boi dudng: 1a hoat dong nham bbd sung, cap nhat kién thirc, nang cao trinh
d6, k¥ nang lam viéc, hoan chinh céc tiéu chuin chirc vu quan 1y, chirc danh nghé
nghiép, ngach bac phu hgp véi tung vi tri viée lam.

3. Pao tao, bdi dudng bao gdm cac khoa hoc tap trung va khéng tap trung &
trong va ngoai nudc.

4. Thoi gian dao tao, bdi dudng: theo thoi gian ghi trong vin ban triéu tap,
thong bao, quyét dinh. ..

Piéu 3. Muc tiéu dao tao, bodi dudng

1. Trang bi kién thirc, k¥ nang va phuong phap thuc hién nhiém vy, cong vu.

2. Gop phan xay dung d6i ngii CCVC c6 dao dirc nghé nghiép, c¢6 du trinh do
va niang lyc chuyén mén dam bao chat lugng ciia hoat dong nghé nghiép, dap tmg
yéu cau cta vi tri viéc 1am dugc giao.

Piéu 4. Nguyén tic dao tao, boi dudng

1. Viée ctr di dao tao, boi dudng phai dya trén co s¢ quy hoach, nhu ciu phat
trién nguén nhan lyc cia Truong; can cr vao vi tri vi¢e lam, ti€u chuan chitc danh
nghé nghiép ctia CCVC.

2. K& hoach dao tao, bdi dudng phai gan véi quy hoach can bo 1anh dao quan
ly va vién chirc chuyén mon nghiép vu ctia Truong.

3. Khuyén khich CCVC tu hoc tap, nang cao trinh do dap ing yéu cAu nhiém vu.

4. Béao dam cong khai, minh bach, hiéu qua.



) Chwong II ) 3
PIEU KIEN DPUQC PI PAO TAO, BOI DUONG

Piéu 5. Diéu kién chung dé dwoc di dao tao, bdi dudng

CCVC duoc di dao tao, bdi dudng phai dap tmg cac diéu kién sau:

1. Chép hanh tét ndi quy, quy dinh cta Trudng; cé trach nhiém cao trong céng
tac, hoan thanh tot nhiém vu duoc giao, c6 nguyén vong va cam két theo quy dinh
tai Quy ché nay.

2. Pugc Ban Giam hiéu dong .

3. Néu dugc cir di hoc phai nam trong ké hoach dao tao ctia Truong; chuyén
nganh dao tao phu hop voi vi tri viée 1am va chue danh nghé nghiép ciia CCVC;
dap ung day du yéu cau cua co s& ddo tao; ¢6 cam két thuc hién nhiém vu tai
Truong sau khi hoan thanh chuong trinh ddo tao trong thoi gian it nhat gap 2 lan
thoi gian dao tao.

Picu 6. Piéu kién dwoc cir di dao tao, bdi duwdng trong nudéc

Ngoai cac diéu kién chung tai Diéu 5 va theo loai van béng, CCVC @duoc cu di
dao tao, boi dudng trong nudc phai dap tng cac diéu kién cu thé sau:

1. bao tao Tién si: €6 thoi gian 1am viéc tai Truong it nhat 24 thang ké tir khi
c6 quyét dinh tuyén dung hodc hop ddng 1am viéc khong xac dinh thoi han.
Truong hop co thot gian ngan hon phai duoc su dong ¥ cia Ban Giam hiéu.

2. Pao tao Thac si, van bang 2: chuyén nganh dao tao phai phu hop véi cong
viéc chuyén mon hién tai hodc Trudng cd yéu cau cip bach vé cong viée chuyén
mon do.

3. Bbi dudng chinh tri cao cip: CCVC giit chitc vu Trudng/Phéd truong don vi
thudc Truong trd 1én trong dién quy hoach hodc phd giao su hay giang vién chinh
va tuong duong tur 3 nam trd Ién.

4. B6i dudng kién thirc quan 1y hanh chinh Nha nuéc:

a) Chuong trinh chuyén vién chinh: CCVC giit chirc vu Trudng/Pho truong don
vi thuéc Truong tré 1én hodc ddi twong da duogc xép vao ngach chuyén vién va
tuong duong tir 2 nam trd 1€n;

b) Chuong trinh chuyén vién: cho cac chuyén vién va can bd quan ly don vi
chua dugc bdi dudng.

5. Nhiing ndi dung boi dudng khac (ngoai ngit, tin hoc, chuyén mon, ...): theo
ké hoach dao tao, bdi dudng hang nam cta Trudng, chi tiéu phan bd cta cp trén
va tiéu chudn cua khoa bdi dudng.

Piéu 7. Tw dao tao, bdi dudng trong nuéc

Nha truong khuyén khich cho CCVC ty dao tao, boi dudng nang cao trinh do
bang ngudn kinh phi tu tic hodc ngudn hoc bong, tai tro truc tiép cho ca nhan voi
diéu kién:

1. C6 gidy bao triing tuyén hodc gidy triéu tap cua co sd dio tao, boi dudng.

2. C6 cam két hoan thanh nhiém vu Truong giao, tu tic kinh phi.

3. Pap ung khoan 1, khoan 2 Piéu 5.



Diéu 8. Do tao, bdi dudng & nuwée ngoai

Ngoai cac diéu kién chung tai Diéu 5 va theo loai van béng, CCVC duoc cu di
dao tao, boi dudng & nude ngoai phai dap tmg cac diéu kién cu thé sau:

CCVC phai co thoi gian 1am viéc tai Truong it nhat 9 thang ké tir khi c6 quyét
dinh tuyén dung hodc hop ddng 1am viéc khong xac dinh thoi han (trudng hop co
thoi gian ngin hon phai duoc sy ddng ¥ ciia Ban Giam hiéu); dang lam cong viéc
truc tiép trong linh vuc can ddo tao, bdi dudng; dat trinh d6 chuyén mon, ngoai
ngit theo yéu cau ciia co sd dao tao.

1. Pao tao ¢ nudc ngoai:

a) Chuyén nganh dao tao pht hop véi chuyén mon dang dam nhéan va nhu cau
cua Nha truong;

b) C6 don xin di dao tao trong d6 ghi 1d ¥ kién cta tap thé don vi cong tac do
Ngudi ding dau don vi thay mat ky xac nhan;

¢) C6 cam két vé thoi gian phuc vu tai Trudng sau khi hoan thanh chuong trinh
dao tao theo quy dinh tai Quy ché nay.

2. B6i dudng & nudc ngoai:

a) C6 gidy moi, thu moi ctia co s& nudc ngoai tiép nhan boi dudng;

b) Chuong trinh b01 dudng phu hop véi cong viéc dang dam nhan,;

¢) C6 cam két vé thoi gian phuc vu tai Trudng sau khi hoan thanh chuong trinh
bdi dudng theo quy dinh tai Quy ché nay.

] ~Chuwong Il
QUAN LY PAO TAO, BOI DUONG

Picu 9. Xay dung quy hoach, ké hoach dao tao, boi dudng

1. Trén co s& chrc ning, nhiém vu cta cic don vi, quy hoach va két qua danh
gia CCVC, lanh dao cac don vi trong Truong cé trach nhiém xay dung quy hoach,
ké hoach dao tao, bdi dudng hang nim va dai han caa don vi minh giri phong T6
churc can bo (TCCB) vao thang 7 hang nam.

2. Phong TCCB tng hop nhu cau dao tao, bdi dudng cta toan Truong va nhu cau
dot xudt; xac dinh cac linh vuc wu tién va can d6i cac nguén luc dé trinh Ban Giam
hiéu phé duyét ké hoach déo tao, bdi dudng va thong bao cho cac don vi.

Piéu 10. Mot sé quy dinh vé quan 1y dio tao, bdi dudng

1. CCVC chi duoc tham gia 01 khoa do tao, bdi dudng trong cting mot thoi gian.

2. CCVC duoc ctr hodc dong y cho di du tuyén dao tao, bdi dudng nhung
khong dy thi ma khong c6 1y do chinh déang hodc khong trang tuyén do két qua thi
dudi trung binh sé khong duoc du cac khoa dao tao tuong tu khac trong vong 12
thang tiép theo.

3. Trudc khi duoc ctr di dao tao, boi dudng CCVC phai ky cam két v6i Truong
(theo mau cam két kém theo Quy ché nay).

4. CCVC tir co quan khac dugc tiép nhan vé Trudng cong tac dang theo hoc
cac khoa dao tao, boi dudng dai han phai tu tuc chi phi dao tao va bd tri thoi gian
dé khong anh hudng t6i nhiém vu dugce nha truong giao.



5. CCVC @duogc Truong cu di dao tao, boi dudng trong nudc dugc hd tro 100%
hoc phi, kinh phi dao tao. Can ctr bién lai thu tién hodc phiéu thu hop phéap cia co
s& dao tao trong thoi gian duge cir di hoc kém theo gidy dé nghi hd trg hoc phi
(theo mau ctia phong Tai chinh ké toan) dé duoc duyét chi. Sau khi tot nghiép khoa
hoc, CCVC phai nop Ve phong TCCB ban sao hop phéap van bang, chtng chi tét
nghiép khod hoc va gidy to ¢ lién quan theo quy dinh tai Quy ché nay.

6. CCVC dugc cir di do tao van bang cap quoc gia sau khi hoan thanh mot
béc dao tao phai bao cao két qua hoc tap, ndp van bang vé Truong (phong TCCB)
va du cac diéu kién quy dinh tai Diéu 5, Diéu 6, Piéu 7, Piéu 8 Quy ché niy mai
duoc xem xét cu di dao tao & bac cao h0’n (neu co6 nhu cau).

Piéu 11. Cir CCVC di dao tao, boi dudng qua thi tuyén

Cac khoa dao tao, boi dudng phai qua thi tuyén thi viéc ctr dy thi tuyén thuc
hién theo quy trinh sau:

1. CCVC viét don xin dy thi tuyen.

2. Nguoi dung dau don vi truc tiép quan ly CCVC hop don vi lay v kién, neu
don vi déng ¥ cho CCVC tham gia du thi tuyén thi xac nhan vao don va gui vé
Phong TCCB.

3. Phong TCCB cin cir theo quy hoach, ké hoach dao tao, boi dudng cia
Truong, trinh Ban Giam hiéu xét duyét don xin dy thi tuyén cia CCVC.

4. Can ctr két luan ctia Ban Giam hiéu, Hiéu trudng phé duyét cho CCVC tham
gia dy tuyén cac khoa dao tao, bdi dudng trong nudc va ngoai nude.

5. Khi CCVC tring tuyén ndp hd so xin di hoc, phong TCCB hoan tat cac tha
tuc dé Hiéu trudong ra quyét dinh ctr hodc dong ¥ di dao tao, bdi dudng.

Piéu 12. Cir CCVC di dao tao, boi dudng khong qua thi tuyén

Céc truong hop CCVC di dao tao, boi dudng bang ngudn kinh phi: ngan sach
Nha nudc; nguon tai chinh ctia Truong, cua cic to chirc, ca nhan trong va ngoai
nudc hop tac voi Truong hoac tai trg cho Trudong; cac chuong trinh hop tac, tai tro
ciia cac to churc, ca nhan nudc ngoai voi Viét Nam, do Nha truong cir di dao tao,
bdi dudng khong qua thi tuyén duogc thuc hién theo quy trinh sau:

1. Phong TCCB can cur gidy moi CCVC hodc cong van tridu tap clia cip cd
tham quyén, hoan tat thu tuc trinh Ban Gidm hiéu xem xet dé Hiéu trudng ra quyet
dinh ctir CCVC thudc quyén quan 1y ¢ du diéu kién tham du cac khoa dao tao, boi
dudng trong nudc va ngoai nudc.

2. Nguoi ding dau don vi cir CCVC thudc quyén quan 1y tham gia cac khoa
bdi dudng do Truong t6 chirc, giri danh sach vé phong TCCB dé quan 1y.

3. V4i CCVC thudc dién BO Y té quan ly, Hi¢u truong hoac nguoil dugc Hicu
trudng Gy quyén trinh Bo truong Bo Y té ra quyét dinh cir CCVC cua Trudng tham
gia cac khoa dao tao, boi dudng ngoai nudc.

Piéu 13. Thi tuc cho CCVC ty di dao tao, boi dudng

Vi cac truong hop CCVC ty dao tao, bdi dudng bang nguon kinh phi c4 nhan tu
tac hodc cac to chuc, ca nhan trong nudc tai tro truc tiép cho ca nhan duge Nha
truong xem xét dong ¥ cho di ddo tao, bdi dudng va thuc hién theo quy trinh sau:



1. CCVC viét don xin di dao tao, bdi dudng trong dé xac dinh r6 noi dao
tao, nguon kinh phi, chuyén nganh, thoi gian dao tao; kem theo glay béo trung
tuyen hodc cong van triéu tap/thuy moi cia cip/don vi c6 thdm quyén; cam két
vé thoi gian phuc vu tai Truong sau khi hoan thanh chuong trinh dao tao theo
quy dinh tai Quy ché nay gui don vi.

2. Ngudi dimg dau don vi truc tiép quan 1y CCVC hop don vi ldy ¥ kién va
gtri bién ban hop vé Phong TCCB.

3. Phong TCCB tap hop hd so, trinh Ban Giam hiéu xem xét dé Hiéu
truong ra quyét dinh dong y cho di dao tao, bdi dudng.

Piéu 14. Trach nhiém ciia ciac don vi trong viéc quan ly dao tao, boi
dudng

1. Phong TCCB

a) Tong hop nhu cau ciia cac don vi trong Trudng dé xay dung quy hoach,
ké hoach dao tao, boi dudng CCVC hang nim, trinh Ban Giam hiéu phé duyét
va phoi hop voi cac don vi lién quan thyuc hién;

b) Quan ly, theo ddi CCVC cua Truong duge ctr di dao tao, boi dudng &
trong nudc va nudc ngoai; tlep nhan va b0 tri cong tadc sau khi CCVC hoan
thanh chuong trinh ddo tao, boi dudng; tiép nhan bao cdo két qua hoc tap, vin
bang ching chi luu ho so ¢4 nhén;

c) Trinh Hiéu truéng ky van ban ctr hodc ddng ¥ cho CCVC di du tuyén va
di dao tao, bdi dudng theo phan cap quan 1y quy dinh tai Quy ché nay;

d) Hang nim bao cdo Hiéu trudng va cic co quan chirc ning tién do va két
qua dao tao bdi dudng CCVC thudc Trudng.

2. Phong Tai chinh ké toan

a) Xac dinh kinh phi danh cho dao tao, bdi dudng hang nim theo ké hoach
da dugc Ban Giam hi¢u phé duyét;

b) Xay dung, ban hanh, huéng dan cac don vi trong Truong thuc hién
théng nhat cac dinh méc chi phi, ché dd, thu tuc chi tiéu tai chinh trong linh
vue dao tao, boi dudng;

¢) Thanh toan tién hd tro hoc phi, kinh phi dao tao cho CCVC duoc cir di
dao tao, bdi dudng theo quy dinh tai Quy ché nay.

3. Céac don vi trong Truong

a) Xay dung ké hoach dao tao, boi dudng CCVC cua don vi. Phoi hop voi
phong TCCB, phong Sau dai hoc thuc hién ndi dung, chuong trinh dao tao, boi
dudng cho CCVC cua don vi;

b) Cit CCVC di dao tao, boi dudng theo ké hoach, thong bao hodc theo
quyét dinh ctia Hiéu trudng;

¢) B tri cong viée, viéc lam cho CCVC phu hop voi nodi dung dao tao, boi
dudng sau khi tét nghiép; tao diéu kién cho CCVC ap dung va phat huy kién
thitc d3 hoc vao thuc tién cong tac; bd tri can dbi nguén nhan luc dé dam bao
hoan thanh nhiém vu cta don vi.



) Chuong IV ]
TRACH NHIEM VA QUYEN LQI CUA CCVC
PI PAO TAO, BOI DUONG

Piéu 15. Trach nhiém ciia CCVC di dao tao bodi dudng

1. CCVC di dao tao, bdi dudng phai chap hanh nghiém chinh quy ché dao tao,
bdi dudng va chiu sur quan ly cua co s¢ dao tao, bdi dudng.

2. CCVC di dao tao, bdi dudng phai hoc tap theo diing chuyén nganh, co s& dao
tao va loai hinh ddo tao ghi trong quyét dinh cir hodc dong ¥ cho di dao tao, bdi dudng
ctia Hiéu trudng. Néu phai thay d6i chuyén nganh dio tao vi Iy do bét kha khang phai
cO van ban cua co so dao tao va duoc su déng y cia Hiéu truong.

3. CCVC trude khi di dao tao, boi dudng phai ding ky dia chi béo tin va email
ca nhan cho Trudng /Phy trach don vi va phong TCCB dé lién lac khi can thiét; khi
thay d6i phai thong bao.

4. Hang nam, CCVC phai bao cdo két qua hoc tap cho Ngudi dung dau don vi
va két thac khoa dao tao, bdi dudng ndp céc van bang, chimg chi (ban sao hop
phap) cho phong TCCB dé luu ho so va bao cao Hiéu trudng.

5. CCVC duoc cu hoac duoc déng y cho di dao tao, boi dudng phai lam viéc tai
Trudng sau khi két thiic khoa ddo tao, boi dudng trong thoi gian it nhét 1 gip 02 lan
thot gian dao tao, bdi dudng va phai thyc hi¢n theo cam két cua nguoi dugce di dao tao,
boi dudng v6i Truong. Trong moi trudng hop CCVC vi pham cam két phai dén bu
theo cam két quy dinh tai Quy ché nay va quy dinh hién hanh ctia Nha nudc.

6. CCVC di dao tao ¢ nudc ngoai, trong thot han 30 ngay ké tir ngay vé nudc
phai bao cao don vi truc t1ep quan ly va Hi€u truong, dong thoi giri két qua hoc tap
va céac gidy to can thiét dé phong TCCB luu hd so va tong hop bao cdo.

7. CCVC duoc cir di dao tao Thac si, Tién si khi tot nghiép néu hoc trudng khac
trong nude phai ndp 1 ban luan van, luan an tot nghiép hoac ban dich luan van, luan an
kém theo ban gbc (néu hoc & nudc ngoai) cho Thu vién Nha trudong dé luu.

8. CCVC di dao tao 6 nudc ngoai, trude thoi han két thuc khoa hoc 3 thang néu
du kién khong thé hoan thanh khoa hoc diing han thi phai c6 don xin gia han gui
vé Trudng néu 1o ly do xin gia han, xac nhan cua thay hudng dan hodc cta co so
dao tao, nguon kinh phi chi tra trong thoi gian gia han va chi dugc gia han khi c6
quyét dinh déng y cuia Nha truong. Tong thoi gian gia han khong qua 12 thang.

9. CCVC di dao tao & nudc ngoai sau khi két thiic khoa hoc néu c6 nhu cau &
lai thi phai c6 don dé nghi Nha tru:(mg xin nghi viéc khong hudng luong voi thoi
gian khong qua 12 thang; trong thoi gian d6 CCVC phai ty dong tlen tham gia cac
loai bao hiém va kinh phi cong doan; qua thoi han trén khong tré vé Truong thi s&
bi xir 1y theo quy dinh tai Chuong V ciia Quy ché nay.

Pi¢u 16. Quyén lgi cia CCVC

1. Pbi véi CCVC duge cir di dao tao, bdi dudng:

a) Puoc b tri nghi lam viéc dé di hoc, on tap theo thong bao cua co s¢ dao tao;

b) Pugc Truong hd tro tién hoc phi, kinh phi dao tao (néu dao tao trong nudc)
theo quy dinh tai Quy ché nay;



¢) Trong thoi gian dugc cir di dao tao, bdi dudng CCVC duge huong tién
lwong va cac ché do khac theo cac quy dinh hién hanh cta Nha nudc, Quy ché chi
ti€u noi bd cua Truong;

Thoi gian duoc cir di ddo tao, bdi dudng cia CCVC duoc tinh 1a thoi gian cong
tac lién tuc va duoc xét nang lwong theo quy dinh chung ctia Nha truong.

2. P6i v6i CCVC duge Truong dong ¥ cho di dao tao, bodi dudng:

a) Dugc xem xét cong nhén két qua dao tao, bdi dudng sau khi bao cao két qua
hoc tap va nop van bang, chumg chi cho Trudng theo quy dinh tai Piéu 15 Quy che
nay. C6 thé dugce xem xét chuyén ngach néu du tiéu chuan va Nha trudng c6 nhu cau;

b) Trong thoi gian di dao tao, boi dudng néu c6 cam két, dugc x4c nhan hoan
thanh nhiém vu thi CCVC dugc hudong luong va cac ché do khac theo quy dinh
hién hanh cta Nha nudc, Quy ché chi tiéu ndi bod cua Truong; duoc tinh 1a thoi
gian cong tac lién tuc, dugc x€t nang luong.

_ Chuong V
XU LY VI PHAM

Piéu 17. Vi pham quy ché, ndi quy, dio tao, boi dudng.

1. CCVC duoc cu hoac duoc déng v cho di dao tao, boi dudng néu vi pham
quy ché, ndi quy hoc tap cta co s& ddo tao ma bj xir 1y ky luat, Nha truong s& tly
theo mirc do vi pham xir 1y bang cac hinh thirc ky luat déi véi CCVC theo quy
dinh hién hanh.

2. CCVC duoc cu di dao tao, bdi dudng & trong nudc va nudc ngoai phai dén
bu chi phi dao tao trong cac truong hop sau:

a) Trong thoi gian duoc cir di dao tao, bdi dudng tu ¥ bo hoc ma khong cé 1y
do chinh dang hodc don phuong cham dut hop dong lam viéc;

b) Két thuc khoa hoc nhung khong duoc co sd dio tao cap van bang tot nghiép
hodc chung chi cong nhan két qua hoc tap;

¢) P4 hoan thanh khoa hoc, duoc cip van bang ching chi nhung chua phuc vu
du thoi gian cam két theo quy dinh tai Quy ché nay.

3. CCVC di dao tao, bdi dudng & nude ngoai hoic dugc cu di dao tao, bdi dudng
trong nude néu vé Truong chim qua thot han theo quyét dinh cua Truong thi sau 45
ngay ké tir ngay thong bao yéu cau tro vé Truong cong tac (gui qua email) hodc
khong thuc hién day du cam két, chua 1am du s6 thoi gian ti thiéu sau khi hoan thanh
khod hoc, tu ¥ bd viéce thi Truong sé€ thuc hién cac bién phép sau:

a) Xu ly ky luat budc thoi viéc;

b) Yéu cau dén bu chi phi dao tao theo quy dinh hién hanh ctia Nha nuéc va
cam két theo quy dinh tai Quy ché nay;

¢) Giir lai ho so CCVC gbc, s6 bao hiém, khong xac nhan gidy to can thiét
khac hodc yéu cau toa an giai quyét néu chua thyc hién xong nghia vu dén bu chi
phi dao tao;

d) Thong bao téi cac co quan c6 lién quan dé phdi hop giai quyét, bao gom: co
quan 1am viéc méi, chinh quyén dja phuong noi cu tra, co quan 1am viéc nudc
ngoai co lién quan;



d) Pé nghi cac nganh chirc ning can thiép trong viéc cip, gia han ho chiéu
hoac thong bao cho co quan dai dién ngoai giao cua Viét Nam & nudc ngoai hoac
co quan c6 thim quyén cia phia nudc ngoai bude vé nude va thuc hién cac nghia
vu tai chinh (néu dang & nude ngoai).

Piéu 18. Pén bu chi phi dao tao, boi dudng

1. CCVC duoc ctr di dao tao, boi dudng c6 thoi gian tu 3 thang trd 1én béng
moi ngudn kinh phi phai cam két vé thdi gian phuc vu va thyc hién dén bu chi phi
dao tao, boi dudng theo quy dinh cia Nha nude va quy dinh tai Quy ché nay.

2. Chi phi va cach tinh dén bu chi phi dao tao, bdi dudng khi dugc cir di dao
tao, boi dudng:

a) Chi phi dén bu bao gdm hoc phi va tit ca cac khoan chi khac phuc vu cho
khoa hoc, khong tinh lwong va cac khoan phu cap néu co.

b) Céch tinh chi phi dén bu:

- P6i v6i truong hop quy dinh tai diém a khoan 2 Diéu 17 ctia Quy ché nay,
CCVC phai dén bu 100% chi phi dao tao;
- P6i voi truong hop quy dinh tai diém b khoan 2 Diéu 17 ctia Quy ché nay,
CCVC phai dén bu 50% chi phi ciia khoa hoc;
- Péi vé6i cac truong hop quy dinh tai diém ¢ khoan 2 Piéu 17 ciia Quy ché
nay, chi phi dén bu duoc tinh theo cong thirc sau:
S=(F/T1)x(T1-T2)
Trong d6: - S 1a chi phi dén bu;
- F 1a tong chi phi cta khoa hoc (hodc cac khoa hoc);
- T1 la thoti gian yéu cau ‘phai phuc vy sau khi da hoan thanh khoa hoc
(hodc cac khoa hoc) dugce tinh bang sb thang lam tron;
- T2 1a thoi gian da phuc vy sau dao tao duoc tinh bang s thang 1am tron.

3. Cac truong hop CCVC khong phai dén bu chi phi dao tao, boi dudng:

a) CCVC khdng hoan thanh khoa hoc do o 6m dau phai diéu tri c6 x4c nhan cua
co sO'y té co tham quyén;

b) CCVC chua phuc vu du thoi gian theo cam két phai chuyén cong tac duoc
Nha trudng va co quan c6 tham quyén dong y;

¢) Nha truong don phuong cham dirt hop dong ddi véi CCVC khi Trudng budce
phai thu hep quy mo, khong con vi tri viéc 1am hodc chiam dit hoat dong theo
quyét dinh ctia co quan c6 thim quyén.

Piéu 19. Quyét dinh tra va thu hoi tlén dén bu chi phi dao tao, boi dudng

1. Hi¢u trudéng hoac cap c6 tham quyén quyét dinh muc dén bu chi phi dao tao
cua CCVC thude thim quyén theo quy dinh hién hanh.

2. Thu hdi tién dén bu chi phi dao tao, bdi dudng

a) Cham nhat trong thoi han 30 ngay, ké tir ngay nhan dugc quyét dinh vé viée
dén bu chi phi dao tao, bdi dudng, CCVC phai dén bu chi phi dao tao co trach
nhiém ndp tra diy du khoan tién phai dén bu vao tai khoan cho don vi thu nhan
theo théng bao;

b) Sb tién dén bu chi phi dao tao cia CCVC phai duoc thu ndp va theo ddi,
quan ly, st dung theo ding quy dinh cua phap luét;



¢) Trudng hop CCVC phai dén bu chi phi dao tao, boi dudng khong thyc hién
trach nhiém dén bu thi Truong khong giai quyet cac ché do, chinh sach va co
quyén khoi kién theo quy dinh phép luat.

_ Chuong VI .
PIEU KHOAN THI HANH

Piéu 20. Hi¢u lyc thi hanh

1. Quy ché nay gébm 6 Chuong, 20 Diéu c6 hiéu luc tir ngdy ky ban hanh. Cac
quy dinh trudc day trai véi Quy ché nay déu khong con hiéu luc.

2. Trong qué trinh thyc hién néu can stra ddi bd sung cho phu hop, cac don vi
gui ¥ kién phan anh vé phong T6 chic can bd dé tong hop bao cido Hiéu trudong
xem xét quyét dinh./.

HIEU TRUONG

Nguyén Piing Hoa



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Ha Noi, ngay.......thdng......nam .........
BAN CAM KET

THUC HIEN NGHIA VU CUA CONG CHUC, VIEN CHUC
BUQC CU BI PAO TAO, BOI DUONG.

TON AL SINN NQAY: oo
S6 Gidy CMND: ..o, Cap ngay:.....cccceveennnen. NO1 CaAP:eeerreeeieeirnnn
Noi dang k¥ ho Khau thurOng trl ... ..oveeeeeeeeeeeeeeeee et
NOT G RIEN NAY ... et e et e e ar e e eearaee e e nnnes
Dién thoai:......ccoooviiiii Emaili...ccovveeiiiiiiiiiiiiieee,
LA CCVC thUOC AON Vi:. .ottt ittt ebae e e aae e

.................................................................................................

Diénthoai:...........ccooiiiiiiiiiiinnn,

DA O ———————————

Sau khi nghién ctru k§ Quy ché Pao tao, bdi dudng CCVC Trudng Pai hoc
Duoc Ha Noi ban hanh kém theo Quyét dinh s6......./QD-DHN ngay ......./......./
....... cua Hiéu truéng Truong Pai hoc Dugce Ha N1 va cac quy dinh khac cia Nha
nudc, t6i xin cam két thuc hién day du nghia vu ciia CCVC dugc cir di dao tao, bdi
dudng. Cu thé nhu sau:

1. Chép hanh diy d¢a moi quy dinh cua co s¢ ddo tao, cac quy dinh ctia phap
luat co lién quan va quy dinh cua Truong Pai hoc Dugc Ha No6i. Hoan thanh khoa
hoc dung thoi han, tré vé lam viée tai Truong dai hoc Dugce Ha Noi theo sy phan
cong, bd tri cua Truong Pai hoc Dugc Ha Noi.

10



2. Cam két lam viéc 1au dai tai Truong dai hoc Dugc Ha N1 sau khi hoan
thanh khoa hoc. Trong moi trudng hop, vi bat ¢t Iy do gi t61 phai lam viéc it nhat
gap 02 lan thoi gian khod dao tao, bdi dudng (ké ca thoi gian kéo dai) tai Trudong
Pai hoc Duoc Ha No1 méi duoc chuyén cong tac.

3. Néu khong thuc hién hodc thuc hién khoéng dung va khong diy du cac
cam két trén thi t6i phai chap nhan cac hinh thirc xtr Iy di dugc quy dinh trong Quy
ché Pao tao, boi dudng cua Truong.

T6i cam doan di doc k¥, hiéu dy du ndi dung ciia cam két va ky vao ban
cam két. Néu thuc hién sai, t6i xin chiu hoan toan trach nhiém truéc Truong Pai
hoc Dugc Ha No6i va phap luat.

Cam két duoc l1ap thanh 03 ban: 01 ban duoc luu tai don vi truc tiép quan ly
CCVC; 01 ban luu giit trong hd so nhan sy ciia Phong TCCB va 01 ban do nguoi
cam két gitr.

PHONG TCCB TRUONG PON VI NGUOI CAM KET
(K, ghi 6 ho tén) TRUC TIEP QUAN LY, SUDUNG CCVC  (ky, ghi r6 ho tén)
(ky, ghi ro ho tén)

HIEU TRUONG
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